
How to Enter School Annual Data

Step 1 Log into the new RSS online system (NB if you haven’t registered to use the
new online system yet (since July 2022), you’ll need to do that.

Step 2

Click on School
Settings

Step 3 Click on
the year you need
to update

Step 4 Click on
the little ‘edit’
button in the top
right corner of the
“school data” box

https://resourcesmartschools.b2clogin.com/resourcesmartschools.onmicrosoft.com/b2c_1_signupsignin/oauth2/v2.0/authorize?client_id=d1f86d3b-cac3-475c-87f2-aa7f50ff69c5&scope=offline_access%20openid&response_type=code&redirect_uri=https%3A%2F%2Fmy.resourcesmartschools.vic.gov.au%2Fapi%2Fauth%2Fcallback%2Fad&state=H3cpDPFyFEFosZHzta-mScXxAQ28Gq38A1zMGm46qyY


Step 5 Enter your
school’s student
and teacher
numbers. These
must be exact -
never round up or
down!

The School &
Building Size
questions aren’t
compulsory, but
they do help with
the Biodiversity
module

Step 6 Click the green “Save”button!


